Assertiveness

1. How would you handle a supervisor who gave you assignment without complete instructions?

2. How do you handle a situation where you found mistakes on an assignment someone else asked you to type
and/or process?

3. How do you minimize interruptions on the job?

Independence and Initiative

How do you organize your typical workday?

How do you begin a complex work assignment?

What do you do when you have slow/down times at work? Please be specific.

What sort of direction do you want from a supervisor? Do you like detailed instructions, or would you rather just

know the highlights? Do
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